
  

 CITY OF YUBA CITY              AUGUST  2011 

 
POLICE OFFICER 

 
I. Position Identification: 
  
A) Title:    Police Officer 

 
B) Bargaining Unit:  Police Officers’ Association 

 
C) Customary Work Hours: As outlined in the department schedule. 
 
D) Customary Work Days: As outlined in the department schedule. 
 
E) Reports To:   Police Sergeant 
 
F) Directs the Work Of:  None 
 
G) Educational and/or Experience Requirements:  

Any relevant combination of education and experience that would demonstrate the 
knowledge and skills outlined below is qualifying. A typical way of gaining the skills is: 

Education: Equivalent to the completion of one year of recognized college coursework, 
preferably in Administration of Justice, Criminal Justice, or closely related field. 

Experience: One year of recent, full-time police officer experience in a recognized local 
law enforcement agency or one year of Level I reserve experience in the Yuba City 
Police Department.  (Recent is defined as all or part of the experience has been within the 
last three years.) 

H)  Licenses and/or Certifications Required:  

Possession of or the ability to obtain an appropriate, valid State of California driver's 
license and possession of a valid State of California POST Academy completion/Basic 
Certificate or equivalent which has been accepted by the State of California.  

II. FLSA Status: Non-Exempt 

III. Position Summary: 

Under general supervision, performs law enforcement and crime prevention work; controls 
traffic flow and enforces State and local traffic regulations and does other related work. 
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IV. Essential Functions: 
 

Incumbents may be assigned to varying work schedules, weekend work, and be called back to 
work as needed by the City. 
 
Typical functions include but are not limited to: 

1. Patrols city in radio dispatched car on assigned shift. 

2. Operates portable radar equipment to detect traffic violators. 

3. Stops drivers who are operating vehicles in violation of law. 

4. Warns drivers against unlawful practices and issues citations and makes arrests as required. 

5. Directs traffic during emergency and congested conditions and at school crossings. 

6. Answers local complaint calls and calls for the protection of life and property and the 
enforcement of City, County, and State laws. 

7. Receives calls from and assists other law enforcement agencies in emergencies. 

8. Conducts investigations of disturbances, prowlers, burglaries, thefts, holdups, vehicle 
accidents and deaths. 

9. Takes pictures of crime scenes and accidents. 

10. Interrogates suspects and interviews witnesses. 

11. Transports prisoners. 

12. Books prisoners and law offenders. 

13. Testifies in court, i.e. criminal, civil and traffic. 

14. Educates community groups and members, i.e. crime prevention meetings, gang information 
meetings, and ride alongs. 

15. Responds to and assists at rescue calls. 

16. Maintains equipment in assigned patrol vehicles, i.e. flares, CPR masks, and fuel levels. 

17. Counsels juvenile offenders. 

18. Prepares reports of arrests made, investigations conducted and illegal incidents observed. 

19. Patrols business district at night and checks doors and windows of business firms. 

20. Checks doors and windows in homes of citizens on vacation. 

21. Observes children and encourages children to obey safety rules. 

22. Serves subpoenas. 

23. Assignment to various task forces, projects, and special assignments related to police and 
municipal operations. 

V.  Job Related and Essential Qualifications:  
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NOTE:  The required level and scope of the following knowledge and skills relate to the 
level of the position as defined in the class characteristics. 

A. Knowledge of:  

• Current modern methods and procedures including patrol, crime prevention, traffic 
control and identification techniques. 

• Current criminal law with particular reference to apprehension, arrest, and custody of 
persons accused of misdemeanors and felonies, including rules of evidence pertaining 
to search and seizure and the preservation of evidence in criminal cases. 

• Offensive and defensive weapons nomenclature and theory. 

• Self-defense tactics. 

• Criminal investigation techniques and procedures including crime scene 
investigation, interrogation, fingerprinting, photography, and modus operandi 
systems. 

• Recent court decisions and their effect on the arrest and handling of suspects and 
prisoners. 

• Police Department’s polices, rules and regulations. 

B. Skills at: 

• Analyzing situations quickly and objectively, and determining and taking 
emergency action as required. 

• Learning the operation of standard equipment and facilities required in the 
performance of assigned tasks. 

• Learning standard broadcasting procedures of a police radio system. 

• Using and caring for firearms. 

• Preparing accurate and grammatically correct written reports. 

• Communicating effectively, both orally and in writing. 

• Understanding and carrying out oral and written instructions. 

• Establishing and maintaining cooperative working relationships with those 
contacted in the course of work. 

• First aid and CPR. 

• Use computer technology in the course of conducting police work. 

• Promoting a customer service focus in forging cooperative public relations. 

VI. Physical Demands/Qualifications: 
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1. Working conditions in the office area are in a clean working space, well lit, and free 
from extreme temperatures and humidity. 

2. Working conditions in the field are subject to variations in temperature, and may 
include wind, rain, and other elements. 

3. Requires the ability to sit for potentially long periods of time throughout the workday. 

4. Manual dexterity and vision sufficient to operate computer systems for potentially 
long periods of time without experiencing abnormal hand, wrist, or eyestrain. 

5. Ability to perform task requiring strength and stamina, such as lifting, moving, 
pushing or pulling equipment and objects. 

6. Hearing sufficient to distinguish various sounds, such as alarms, voices of coworkers 
and warning horns or sirens in both quiet and noisy environments. 

7. Hand and finger dexterity sufficient to grasp and use safety equipment. 

8. Visual acuity for depth perception, reading gauges, documents and street maps. 

9. Verbal communications, including projecting a voice that can be heard in noisy 
environment. 

10. Work odd irregular hours while maintaining a high level of cognitive, interpretive and 
judgment skills. 

11. Ability to sit, stand, walk, stoop, bend, climb, twist, crawl, kneel, and walk for 
potentially long periods of time throughout the workday. 

12. Work in confined spaces. 

13. Work on slippery and uneven surfaces. 

14. Ability to drive a motor vehicle. 

VII. Non-Physical Demands/Qualifications: 

Must be able to: 

1. Communicate information clearly and effectively on a number of different levels, 
both verbal and written. 

2. Demonstrate a high level of integrity. 

3. Operate effectively under deadlines. 

4. Be detail oriented and display the ability to see numerous projects through to a 
successful completion. 

5. Possess a valid California driver’s license.  

VIII. Environmental Conditions: 

1. Working conditions in the office are clean, well lit, and free from extremes of 
temperature and humidity. 



CITY OF YUBA CITY   AUGUST 2011 
POLICE OFFICER 
PAGE 5 OF 5   

 

2. Working conditions in the field are subject to variations in temperature, humidity, 
and can include high wind and rain. The incumbent is subject to dust, pollen, 
chemicals, skin irritants, fumes, and other factors such as odors.  

IX.    Other duties and requirements: 

Must be a United States citizen or a permanent resident alien who is eligible for and has 
applied for citizenship and attained the age of 21 by the date of appointment and continue 
to meet at least the minimum standard for the City’s Physical Fitness Program.  Any 
permanent resident alien who is employed as a Police Officer shall be disqualified from 
holding that position if his/her application for citizenship is denied. 

Successfully complete a detailed background investigation prior to being hired.  

This class description lists the major duties and requirements of the job and is not all-
inclusive. Not all duties are necessarily performed by each incumbent. Incumbents may be 
expected to perform job-related duties other than those contained in this document and 
may be required to have specific job-related knowledge and skills. 
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